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System-wide search based around an index of all items 
& files on your Mac 

Invoked by ⌘␣ or clicking on 🔍 status menu 

Released with Mac OS X 10.4 Tiger in 2005











Using 
Spotlight



A basic Spotlight search looks for files on your Mac



1990!













 Spotlight also 
searches 
inside files 



Spotlight 
with Booleans



George Boole (d. 1864), 
inventor of Boolean 
algebra (AND, OR, NOT)



Spotlight supports Boolean searches 

space (AND) 
David Bowie means David AND Bowie (the default) 

OR 
David Bowie OR Angie Bowie means (David AND 
Bowie) OR (Angie AND Bowie) 

- (NOT) 
David Bowie -knife means David AND Bowie but omit 
any results with knife









You cannot nest Spotlight Booleans, so you cannot do 
this: 

» (Mozart OR Bach) AND Concerto 
» (Mozart OR Bach) AND (Concerto OR Mass) 
» (Mozart OR Bach) AND (Concerto OR Mass) NOT 

Brandenburg



Metadata 
Attributes



folder: finds only folders





kind: specifies the type of items you’re searching for 

app • audio • bookmark • chat • contact • email • 
event • folder • font • history • image • jpeg • 
keynote • movie • mp3 • music • numbers • pages • pdf • 
powerpoint • preferences • presentation • 
quicktime • reminder • tiff • todo • word













by: or author: finds all items created by someone









chat: finds Messages associated with an email address





email: finds email addresses associated with your 
search term





genre: will find movies or music by genre (e.g., 
musical, comedy, rock, country) 

Based on Apple’s genres used in iTunes, but you can 
also create your own







width: & height: are based on pixels



Search term… finds items that are…

width:1440 exactly 1440px wide

width:>1440 greater than 1440px wide

width:<1440 less than 1440px wide

width:=>1440 1440px wide or greater

width:<=1440 144opx wide or lesser





date: allows you to specify timespans





duration: allows you to specify how long something is 
in seconds



Search term… finds items that are…

duration:3600 exactly 3600 seconds long

duration:>3600 longer than 3600 seconds

duration:<3600 shorter than 3600 seconds

duration:=>3600 3600 seconds or longer

duration:<=3600 3600 seconds or shorter





Natural 
Language 
Queries



Just type your request like you would speak to a person 
(a fairly slow-witted person, but still)





















Spotlight 
Suggestions

























Information















Integration 
With Other 

Services









Yahoo Sports





 Get local weather 



 MLB 





 Current movie playing now 





 Movie 
available 
for rent 



Conversions, 
Calculations, 
& Definitions













Application 
Launcher



When it comes to opening apps, do not… 

» click on the Dock 
» open Finder, then Applications, & then double-click 
» use Launchpad (pinch with thumb & 3 fingers, or 

press F4) 

Instead, use Spotlight



Looking for Sublime Text…





Looking for Keyboard Maestro…







What if you can’t remember the name of the app? 

“I can’t remember what it’s called, but I know I use it to 
track my family tree…”



 Nope… 



 Oh yeah — it’s called 
Reunion! 

 Let’s make sure this 
doesn’t happen 
again… 

 Select the file or app 
& press ⌘I (for Get 
Info)



❶ ❷ ❸



 Wha…? 

 If a Comment matches other 
results, then the Commented 

app doesn’t appear 😡







 😃! 



Working With 
Spotlight 
Results



Select a result & press ↩ to open it 

Press ⌘I to open Get Info for the result



Jump directly to the definition of your search term with 
⌘L



Press ⌥ while you highlight an image result to zoom in 

Use your mouse to move around in the zoomed-in 
image



 Now press ⌥… 



 Zoomed! 



 Move around with your mouse 



Jump from one section to the next (e.g. , Top Hits, 
Documents, Wikipedia, Suggested Websites, & 
Definitions) by using ⌘↑ or ⌘↓



Highlight a result & press ⌘↩ or ⌘R 

Result’s containing folder opens in the Finder



Highlight a result & press & hold ⌘ 

Result’s path appears along the bottom edge of 
Spotlight’s right panel



 Now press & hold ⌘… 





Want to search for something else? 

⎋ or ⌘⌦ clears Spotlight’s search box 

⎋ again closes Spotlight



Unhappy with Spotlight’s results? 

⌘B opens a new tab in your default browser & uses your 
default search engine to look up your Spotlight query



Spotlight 
Alternatives



Alfred



Spotlight on steroids 

» Search your Mac, contacts, dictionary, & the Internet 
» Calculator 
» Clipboard manager 
» Use mini player to control iTunes 
» Issue system commands 
» Run terminal (command line) commands 
» Create, download, & use workflows that do almost 

anything



Default key command for Spotlight is ⌘␣ 

Default key command for Alfred is ⌥␣ 

However, I use Alfred far more than Spotlight, but I still 
want Spotlight to be available 

Solution: switch key commands so Spotlight is invoked 
with ⌥␣ & Alfred is invoked with ⌘␣







Demo!



Alfred 

www.alfredapp.com 

$0 or $19 for the Powerpack ($35 for a lifetime Mega 
Supporter license)



HoudahSpot



Builds on top of Spotlight with a much better 
interface 

» Far easier to conduct complex searches 
» Templates for common searches 
» Easily specify locations for scoped searches 
» Plenty of power user features

















HoudahSpot 

www.houdah.com/houdahSpot/ 

$29



Thank you! 

scott@granneman.com 
granneman.com 
websanity.com

http://granneman.com
http://websanity.com
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Changelog 

2021-03-31 2.0: Created presentation using slides from 
the original Getting More From Your Mac



Changelog 

2021-03-23 1.8: Added how to copy & move files in Finder 
with key commands; added Installing Software section 

2020-06-23 1.7: Added section Get Info, Get Summary 
Info, & Show Inspector; add info re: macOS 11 Big Sur; 
added slide listing all Apple operating systems 

2019-08-16 1.6: Added Catalina for 10.15; added note that 
--- is not an em dash



Changelog 

2017-09-20 1.5: Combined naming charts in History; 
fixed minor formatting issues; added Thank You, Scott 
(⌘⇧/) to Basic Key Commands; added Terminal 
commands for disclosure buttons; added Show the 
Finder location of a file from a dialog box; added 
screenshot of Finder sidebar; added command for 
QuickLook slideshow; added Special Info in Finder; 
updated Mac prices for 2019; fixed QuickLook slides



Changelog 

2018-08-19 1.4: Added File Info & Actions section 
under Finder with Contextual Menus, Get Info, & 
Inspector; added HoudahSpot under Spotlight; added 
commands to open all disclosure boxes & Show Details 
for printing; added File Management section with New 
Folder with Selection; applied Granneman 1.4 theme; 
fixed minor formatting issues; added Sidebar under 
Components; more info on built-in security; added 
⌘⌃D in addition to triple-click for data detectors



Changelog 

2017-09-06 1.3: Fixed formatting; in History & added 
High Sierra; in Key Commands, added Alfred for 
clipboard; added slides re: holding down ⌥ in Open & 
Save; made deleting clearer in Movement; added slide 
about drop shadows in screenshots; added huge 
amount about Path Finder; added slides re: Finder 
renaming files; added lots of examples of Spotlight 
searches (RIP David Bowie); added New File Menu; 
added duration:, date:, & much more to Spotlight



Changelog 

2016-10-11 1.2: Changed Lazy is Good image; spread 
Automation throughout the deck; renamed Things You’re Not 
Doing Right to Finder & added lots more; added Spotlight 
section; changed menulets to status menus; added Quick Look 

2016-10-07 1.1: Changed theme; fixed formatting; added & 
changed a lot; new stuff on Finder, Printing, Key Commands, 
System Preferences, Tabs; added Computer Rules section; lots 
of fixes 

2016-03-13 1.0: First version



Licensing of this work 

This work is licensed under the Creative Commons Attribution-ShareAlike 4.0 International License. 
 
To view a copy of this license, visit http://creativecommons.org/licenses/by-sa/4.0/. 

You are free to: 

» Share — copy and redistribute the material in any medium or format 
» Adapt — remix, transform, and build upon the material for any purpose, even commercially 

Under the following terms: 

Attribution. You must give appropriate credit, provide a link to the license, and indicate if changes were made. 
You may do so in any reasonable manner, but not in any way that suggests the licensor endorses you or your 
use. Give credit to: 

Scott Granneman • www.granneman.com • scott@granneman.com 

Share Alike. If you remix, transform, or build upon the material, you must distribute your contributions under 
the same license as the original. 

No additional restrictions. You may not apply legal terms or technological measures that legally restrict others 
from doing anything the license permits. 

Questions? Email scott@granneman.com


